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Volunteer Summary Sheet


CONTACT INFORMATION:

Top Honors, Inc.

c/o Glenn Turtel

323 West 75th St., Suite 4E

New York, NY 10023

Email: info@tophonors.org
Phone: (212) 662-0573

Administrators  

Marni Wofford

Phuc Huynh

Board Members 

Glenn Turtel, Chief Executive Officer 

Evan Turtel, President

Sam Liu, Chief Operating Officer

Justin Cohen, Director of Fundraising

Lisa Friscia, Director of Education












TUTORING SESSION LOCATION AND TIMES: 

Joan of Arc Middle School (JHS 118)

154 West 93rd Street

New York, NY 10025




Our mathematics tutoring program is offered at two times on Saturdays: 

  Session #1:  10:30 AM - 12:30 PM 

  Session #2:  1:30 PM - 3:30 PM  

DIRECTIONS: 

Subway: 

Take #1, #2 or #3 to 96th St.

Walk south to 93rd St. 

Turn left and continue past Amsterdam Avenue to location.  

Bus:

M7 Sixth Ave. to 96th St. and Amsterdam Ave. 

M96 96th St. westbound to 96th St. and 

Amsterdam Ave. 


































































COMMON QUESTION AND ANSWERS:

What is Top Honors? 

Top Honors is a not-for-profit, fundamentals-focused tutoring program that targets middle school students.  Our mission is to provide all students with fundamental math and critical thinking abilities for success as students and productive members of society.    
 
Who are the students?

Our students are primarily 6th-8th graders who attend public schools in NYC District 3 and seek tutoring help in math fundamentals.
What kind of curriculum do you use? 

Our curriculum is targeted to the specific needs of each child, emphasizing an understanding of basic mathematical concepts. In our program, we also stress teamwork, discipline, and problem-solving skills using many real-life examples.  We reinforce learning through games, competitions and awards.   


Who are the Top Honors officers?

Our officers are professionals who have varied backgrounds in finance, education, marketing, fundraising, legal and technology.  



What training is offered to volunteer tutors?

Prior to the first tutoring session, each tutor must attend a two hour training given by Top Honors management.  Tutors are taught about our curriculum, operational processes and teaching methods.  Some tutor development sessions will also be held periodically throughout the year.

What should I do if a student misbehaves? 

On the first offense, issue a warning to the student.  If he/she continues to misbehave, then consult a Top Honors supervisor on duty, who will take appropriate action, as necessary. 










What if I cannot make a session? 

Please contact us by email or phone as early as possible when you will be absent for a session so that we can make arrangements with a replacement tutor, if necessary.








[image: image1.png][image: image2.png]


